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HEALTH & SAFETY POLICY

[bookmark: _i778564jp4wf]Our Commitment to Health and Safety
ClubsComplete GL Scotland is committed to providing a safe and healthy environment for all children, staff, volunteers, visitors and contractors. We comply with the requirements of the Health and Safety at Work etc. Act 1974, the Management of Health and Safety at Work Regulations 1999, and all other relevant UK and Scottish health and safety legislation, guidance and best practice. We undertake suitable risk assessments and implement appropriate control measures to maintain high standards of safety at all venues and activities.
This policy applies to all staff, including temporary staff, apprentices, and volunteers.
[bookmark: _1na4upd3emsu]Roles and Responsibilities
· The Activity Leader is responsible for health and safety on site during each session.
· The Directors oversees compliance across all venues and ensures that staff follow company procedures.
All staff must report hazards or concerns to the Activity Leader, who will liaise with the school or venue as required.
[bookmark: _xdgrvgjtn260]Fire Safety
On arrival at any venue, staff must familiarise themselves with:
· The fire evacuation plan
· All fire exits and escape routes
· Children are made aware of evacuation procedures at the start of each course.
Termly fire drills take place in line with the Fire Safety Policy.
[bookmark: _mvqil2dg3jk9]First Aid Provision
· At all Care Inspectorate‑registered venues, there will be at least one fully qualified Paediatric first aider present for every session.
· At all other venues, staff hold appropriate first aid training in line with company requirements.
A fully stocked First Aid Kit and Accident/Incident Forms are available at every venue.
[bookmark: _t58n8vwy8ez2]Risk Assessments
· A full venue risk assessment is completed before starting at any new location.
· A daily risk assessment is completed before each session using the standard ClubsComplete GL Scotland form.
Any hazards identified must be reported immediately to the Director/s.
[bookmark: _o03nzfqljo8f]Staffing and Ratios
Although our insurance permits a ratio of up to 1:20, ClubsComplete GL Scotland operates a maximum ratio of 1 member of staff to 10 children (1:10) as a matter of good practice.
• A minimum staffing ratio of 1:10 will be maintained during all activities wherever reasonably practicable.
• Lower ratios will be implemented where activities involve increased risk, younger children, off-site visits, or where individual support needs have been identified.
• Children with Additional Support Needs (ASN) will be supported through individual risk assessment and reasonable adjustments. Additional staffing may be provided where necessary to ensure the safety, inclusion and wellbeing of the child and the wider group.
• A minimum of two suitably trained members of staff will be present during all activities.
Staffing levels will be reviewed regularly and adjusted in line with risk assessments, activity type, venue requirements, the age of children attending, and the needs of individual children.
ClubsComplete GL Scotland recognises that staffing arrangements should support the principles of Getting it Right for Every Child (GIRFEC) and reflect Scottish good practice for children's services and activity provision.

[bookmark: _c12xqbiir7b]Venue Responsibilities and Communication
· The Activity Leader follows the Health & Safety Policy of the school or venue and requests a copy before starting a club.
Staff ensure they know:
· The location of the venue’s First Aid Kit (if applicable) or the setting First Aid Kit provided by ClubsComplete GL Scotland
· Any children with medical needs such as asthma, epilepsy, or allergies
· Emergency contact numbers for parents
Any venue‑related hazards are reported to the Director/s, who communicates with the school or venue to resolve them.
[bookmark: _he3jztm40vh3]Related Policies
Staff must follow the company’s:
· Food Safety Policy
· Environmental Policy
[bookmark: _jbc2k4bpceou]Monitoring and Review
This policy is reviewed annually or sooner if required to ensure compliance with legislation and best practice.
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